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To,

The Staff Officer (Civil),
.All Areas of MCL

subject: Standardized Format for processing of Proposals for Civil Engineering works

Dear Sir,

It has been obierved that durit8 scrutiny et HO. many proposals are bcing returned multipl€ times

for clarifications. lt has furth€r b€€n found tfiat most cf th€se darifications are very general like availability of
encnmbrance free site for the wo*, lard status, coal- bearlng or non coal$earing area, lffe of the structure,

Budget provision etc. To ensure that propasals are not b€in8 returned to Area for compliances of these
common/basic points, a standerd format is to he followed in all the future cases.

The Standard format is tabulated below :-

1 Name of the Work
2 Estimated Amount (Rs.) TOtal - Rs. (includinscsl, BocW)

Civil Portion - Rs.(including GsI, Eocw)

E&M Portion - Rs. (includin8 Gsl BocW)

othe rs Rs ( ihdudi ng 6Sr,

3 Basis of Estimate
4 Item nos.' of Analysed ltems as per BOQ
5 Brief scope of the work /specification
6 Deta il of existing Asset capitalization acq uired Resid ual

value of the asset as per the asset
7 Balance lifu of the existi structur€ if applicable
8 Compliance of clause no - 1.02.02 - i.e. to obtain a

certificate that whether there are any alternative to the
work.

9 Useful Life of the ro construction (in years)
10 Availability of Encumbrance free site

Whether site is in ical & Legal rovision of MCL
12 Location of site over coal bearing area or not

- Brief description of location
13 Provision of Budget in Capital B.E./Revenue Budget

(reference in approved Capital Budget to be indicated &
attached or inclusion if required to be mentioned) .

74 Provision of Budget in PR/Scheme

15 Details of re-appropriation of Eudget in Capital BE and
PR/Revenue Budget if required.

L5 E-Capex No.

Eeli{q qc.S.qlIdtQqc. G kI{. !.i. ritf,lr-?r.oro fi rf,
HQs: AVMCI Complex, .lrlrutl Mh.r, 8url., Sernb.lpur. 75Eo2o

Orat Cl,llH . Oxl FAlrlll.Y'Ofat FUrU{f
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retister, if applicable.
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17 Approving Authority for Estimate as per DOP

18 Approving Authority for Scheme as per DoP

79 Reference note for vetting and recommendation of Officials Project officer - at note$
SO (P&P) - at notefl
SO (E&M) - at note$
Area Finance Manager - at note#
Area Manager (Personnel) - at note#
50 (LRE). etc. - at note#, etc.

20 Justification for taking up the work

Attachment Required: -

All the information as per th€ abovc t* Crould bG induded in the fiml recommendations of th€ Staff fficer
(Civil) of the respectlve area b.foG $rtn*don d propGrh to lvlcl HO. ln case of any charges in the above

hbl€, thc s.me may be copled and plsH .rd ndteblc $argcr may be made thcreafter beforc forrvardlng the
proposal to MCL, HO,

Yours faithful

l*to -',.{.
Generat Manager (qvil)/ HOD

Mahanadi Coalfields Limited, Burla

Copy to:

1. GM- All Areas

2. GM (Financd C&8), MCL HO
3. All officers of GvifWdfare Deptt, ]lCt ]l€l

Sl. No. o€tails of Attachment R€ference of Note where it k attached

1 Oetail of measuremert {excel}
2 Bill of Quantity { Excel)

3 Drawings (plan, elevation, section, etc.

4 Site Plan

5 E-€apex

6 AMR Scheme/PR Provision

7 Quotationsl Documents in su Analyred ltems

Reference of Eudget Provision in cafital BE/Rever

Budget
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